Vi Tri Tuyén dung

M6 ta cong viéc & yéu cau

Ky sw CNTT
SL: 01

M0 ta cong viéc:

LN e

o &

H? tro van chuyén khi béo tri, sira chita, nang cap; i

Giai quyet su co ngung hoat dong va thay the phan cung bi 16i; ‘
La dau moi lién hé cua bo phan dich vu end-users/bd phan Helpdesk IT vé
phan cing bi 15i;

Quan Iy va bao tri cac loai may in, camera quan sat, mang, thiét bi ngoai vi:
Quan ly va bao tri c4c thiét bj van phong: may in, may photocopy, fax, Voice
IP, hé théng Radio.....;

Hd trg cac du 4n va co s& ha tang CNTT;

Bao céo cho Truéng phong CNTT.

Yéu cau:

1.

H>w

N oo

C6 kién thuc vé TCP/IP, hé thdng dién thoai, hé théng Voice IP, giao thic
dinh tuyén, giao thirc chuyén mach, LAN, WAN, wireless;

C6 kién thirc chung vé Microsoft Office, Windows Server, Active Directory,
Windows 7,...;

C6 y thuc bao mat thong tin cong ty tot;

Tét nghiép chuyén nganh vé khoa hoc may tinh, vién théng, cong nghé théng
tin va cac linh vuc lién quan khéc;

Ul tién ¢6 chirng chi MCSA hoic MCITP, CCNA, A+;

C6 kinh nghiém trong linh vuc CNTT ti thiéu tir 1 nim;

C6 kinh nghiém so cap vé phan cang

C6 kinh nghiém lam viéc véi céc thiét bi mang nhu IP phone, laptop, PC,
Access point, radio, CCTV, switch...

Nhan vién mua sim
SL: 01

M0 ta cong viéc:

1.

Lam viéc véi cac b phan lién quan dé xac dinh nhu cau noi bo, dic diém
ky thuat caa hang hoa / dich vu, du toédn chi phi.

Tim kiém nha cung cap, xem xét cac san pham chao ban trén thi trudng va
thuc hién phan tich thi truong dé xem xét va lva chon nha cung cap.

Nhan béo gia va thuc hién cac phan tich, so sanh.

Pam phéan béo gia, cac diéu khoan hop dong, gia ca, sb luong, thoi gian
giao hang véi nha cung cép dé dat duoc murc gia canh tranh cho Céng ty.
Cap nhat dir liéu mua hang, gia ca, danh muc nha cung cap va cac thong tin
quan trong khéac.

Phdi hop véi cac bén lién quan dé xir ly cAc van dé phat sinh lién quan dén
viéc cung cap va giao nhan hang hoa, dich vy, chit luong, sb luong. ...




Thuce hién béo cdo va phan tich theo yéu cau caa Cap trén;

Hb trg cho cong viéc cia nhdm mua sam, lién hé véi céc nha cung cap va
dua ra cac giai phap khic phuc ddi vai cac nha cung cap kém hiéu qua.
Thuc hién cac nhiém vu khac khi dugc yéu cau.

Yéu cau :

No akowdEe

9.

Tét nghiép dai hoc;

C6 chiing chi d4u thau 1a mét loi thé;

C6 it nhat 2 nam kinh nghiém 1am viéc & vj tri twong duong;

Ky niang giao tiép tiéng Anh ndi va viét;

C6 ky ning giao tiép va dam phan tdt;

Thanh thao cac Ung dung MS Office (Words, Excel, PowerPoint, Outlook);
C6 kha nang 1am viéc dudi ap luc va quan ly thoi gian hiéu qua dé dap ung
moi trudng cong viéc tién do nhanh;

Chinh tryc, trung thuc, can than, chi tiét, tu duy 1ay khach hang lam trong
tam;

Théo vat, chu dong, ham hoc hoi va doc lap.

Dia diem lam viéc

Cong ty TNHH céng cong-ten-no Quoc Té Cai Lan
So 1, Puong Cai Lan, Bai Chay, Ha Long, Quang Ninh

Ché dd phic loi

M luong hip din, phu cip, thuong theo ning luc cia tng vién;

Thur viéc 60 ngay, huong full lvong;

Céc ché do phép nam, 18 tét, BHXH ...theo quy dinh cua Phép luat Lao
dong;

Pugc cung cap mién phi goi bao hiém sirc khoe va tai nan;

Kham sac khoe dinh ky va dao tao ndng cao ky nang, chuyén mon hang
nam;

Méi trudng chuyén nghiép, ton trong, minh bach, ¢6 co hoi thang tién va
phét trién nghé nghiép 1au dai;

Tham gia cac su kién cdng ty: du lich, events, year end party...;

Thoi gian 1am viéc theo ca, 48h/ tuan.

Ho so xin viéc

Curriculum vitae (CV) hodc bé hé so gom:

Pon xin viéc (hoac CV);

So yéu 1y lich ¢6 x4c nhan cta phuong, xa cu tri;
Thé cin cude cong dan, bang cap, ching chi néu co;
Xac nhan cu trl, Ban sao giy khai sinh;

Gidy kham sirc khoe trong thoi han 6 thang gan nhit;
4 anh 3 x 4.

Nop hd so irng tuyén

Ban c6 thé tng tuyén bang mdt trong cac cach sau:

- Gri hd so (CV) vé hom thu: cict.hr@cict.com.vn.



mailto:cict.hr@cict.com.vn

- Nop hd so truc tiép tai bd phan L& tan, Cong ty TNHH cang container qudc

té Cai Lan - S6 1 Puong Cai Lan, Tp. Ha Long, Quang Ninh.

Luu y:
- Tiéu dé hd so ghi rd: “Ho so ing tuyén cho vitri ..........
Ung vién khong phai mat bat ky khoan phi nao khi di phong van hoic tring tuyén;
- Chap nhan hd so photo;

. Cong ty khong tra lai hd so da nop.

Thoi han

Mudn nhét: 03/01/2024
U'u tién ing vién ndp hod so sdém

Lién hé

DT: 0203 — 3896 000 (S6 may 1¢ phong Nhan sy: 6003)
Email ; Cict.hr@cict.com.vn

\Websites: Cict.com.vn

Job Opening

Accountability & Requirement

Hardware IT —
01

Accountability:

Requirement:
1.
2.
3.

4.

7.

8.

9.

10. Have primary experience in hardware;

1. Delivery support at maintenance/ remodeling/ upgrade

2. Solve outage and replace defective hardware

3. Contact point of End-user service/ IT helpdesk on defective hardware

4. Manage and maintain label printers, ticket printers, CCTV, networks,
peripherals

5. Manage and maintain office equipment: printers, photocopier, fax, Voice IP,

Radio system.....

Support IT projects and infrastructure

7. Report to IT Manager

S

Good communication skills, enthusiasm, agile and creative

Good command of English both reading and writing is advantage

Good time & conflict management skills, multi-task processing ability, team
work.

Manage our fixed asset and set up safety stock.

Ability to work in port and Cranes. Acrophobia is not acceptable. Diploma in
computer science, telecommunication, information technology and other related
fields;

MCSA or MCITP, CCNA, A+ certified is preferred. Basic network technology
such as TCP/IP model, telephone system, Voice IP system, routing protocol,
switching protocol, LAN, WAN, wireless;

General knowledge of Microsoft Office products, Windows Server, Active
directory, Windows 7;

Good sense of company information security;

At least 1 year in IT department experience;
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11. Have experience work with network devices such as switch, IP phone, laptop,
PC, Access point, radio, CCTV, switches...

Procurement
Staff - 01

Accountability:

1. Work with relevant departments to identify internal needs, specifications for
goods/services, and cost estimates.

2. Source suppliers, review market offerings, and conduct market analysis to
evaluate and select suppliers.

3. Obtain quotations and perform analyses and comparisons.

4. Negotiate quotations, contract terms, prices, quantities, and delivery schedules
with suppliers to secure competitive pricing for the company.

5. Update purchasing data, pricing, supplier lists, and other critical information.

6. Collaborate with stakeholders to address issues related to supply, delivery,
quality, and quantity of goods/services.

7. Prepare reports and analyses as requested by superiors.

8. Support the procurement team’s tasks, communicate with suppliers, and propose
corrective actions for underperforming suppliers.

9. Perform other duties as assigned.

Requirement:

University graduate.

Possessing a bidding certificate is an advantage.

At least 2 years of experience in a similar position.

Proficient in English communication, both spoken and written.

Strong communication and negotiation skills.

Proficient in MS Office applications (Word, Excel, PowerPoint, Outlook).

NSk =

Ability to work under pressure and manage time effectively to meet the demands
of a fast-paced work environment.

Integrity, honesty, attention to detail, and a customer-focused mindset.

o

Resourceful, proactive, eager to learn, and capable of working independently.

Location

Cai Lan port cluster area, - No. 1 Cai Lan Road, Bai Chay Ward, Ha Long, Quang
Ninh

Benefits

e Attractive salary, allowances, bonuses according to candidate's ability;

e 60-day probationary period, full salary;




Annual leave, holidays, social insurance... according to the provisions of the
Labor Law;

Free health and accident insurance package provided;

Periodic health check-ups and annual training to improve skills and expertise;
Professional, respectful, transparent environment, with opportunities for
advancement and long-term career development;

Participate in company events: travel, events, year end party...;

Working hours in shifts, 48 hours/week.

CV & application letter; or, personal profile including:

Application letter;
Curriculum vitae certified by the ward or commune of residence;

Application °
e Personal documents: Birth certificate, identity card/citizen; identification,
degree, certificate if any, household registration;
e Health certificate within the last 6 months.
You can apply in one of the following ways:
e Send your CV (CV) to the email: cict.hr@cict.com.vn; Or
e Send your application directly at the Reception, Cai Lan International Container
Terminal LLC - No. 1 Cai Lan Road, Bai Chay Ward, Ha Long, Quang Ninh
Send to Note
o Subject: “Application for position of ........ 7y
e Do not have to pay any fee for being interviewed/ hired;
e Copy profile is accepted;
e CICT doesn’t return your sent application.
Deadline Latest: 03 January, 2024. Preference will be given to candidates who apply early
DT: 0203 — 3896 000 (Ext: 6003)
Contact Email: Cict.hr@cict.com.vn

Websites: Cict.com.vn
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